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Purpose

This is a guide to use Interfolio Dossier to preview 
Interfolio templates used to apply for:

• Tenure and Promotion
Sabbatical and Professional Development Leave

• Post Tenure Review
• Faculty Travel Grants
• Faculty Boost Program



INTERFOLIO PLATFORM

The review will be conducted using the online 
Interfolio Review Promotion & Tenure (RPT) platform.  



Step 1
Log into 
Interfolio



Method 1

Access the FAMU Website

https:/www.famu.edu

Select MenuiRattler

After reaching the iRattler Multi-Factor Authentication page,  you 
will need to log in using your FAMU credentials 

https://www.famu.edu/
https://www.famu.edu/


Sign-In using your FAMU Credentials



Select the Interfolio Tile

You should be directed to your Interfolio account.
If not, please contact academic.affairs@famu.edu for assistance

mailto:academic.affairs@famu.edu


Method 2

Access the Interfolio Website

https://www.Interfolio.com
After reaching the Interfolio website,  you will need to log in

https://www.interfolio.com/


Accessing the Interfolio website,   
www.interfolio.com and select Log In:

http://www.interfolio.com/


Select Sign-In with Partner Institution



Type in Florida Agricultural and Mechanical 
University and select Sign In



Sign-In using your FAMU Credentials

You should be directed to your Interfolio account.
If not, please contact academic.affairs@famu.edu for assistance

mailto:academic.affairs@famu.edu


Step 2
Access 

Interfolio Dossier



After Logging In, 
Select Your Name in the Upper Right Hand Corner

Select Down Arrow
Next to Name



Next, select 
Interfolio Dossier

Select this link to open the Interfolio Dossier tool



Interfolio Dossier
This is a separate application from the one

shown on the previous slide which is called RPT 

You can use Interfolio Dossier to save your personal files
Only you can see the files stored in this tool



Step 3
Accessing 

RPT Templates



Interfolio Dossier
Select Collections

Select Collections



Interfolio Dossier
Select Guidelines

Select Guidelines



Interfolio Dossier
Select Down Arrow on Select a Unit

Select



Interfolio Dossier
Select Florida A&M University

Select FAMU



Interfolio Dossier
You can now preview various template files

Select Template Name to see Preview



Step 4
Preview of 

Sample Templates
Please note that some requirements may 
be different than the ones shown in this 

presentation.  



University-Wide Tenure and Promotion
Template



Post Tenure Review 
Template



Sabbatical Leave Program
Template



Faculty Travel Grant Program
Template



Interfolio Dossier
 Product Help



Interfolio Dossier 
Product Help

Interfolio Dossier has many features to help you 
prepare for a review.  Please visit the URL below 
for more information.

https://product-help.interfolio.com/en_US/dossier

https://product-help.interfolio.com/en_US/dossier
https://product-help.interfolio.com/en_US/dossier
https://product-help.interfolio.com/en_US/dossier


Need Additional Help??
Please 

Contact Us
Email: academic.affairs@famu.edu
Phone: 850-599-3276

mailto:academic.affairs@famu.edu
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