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1.!Mission: 
The School of Allied Health (SOAH) is a Florida Agricultural and Mechanical University (FAMU) run 

program that is identified by the state as an organization responsible for receiving, storing, and utilizing 

human cadavers for the primary purpose of education. As such, SOAH must comply with the rules, 

regulations, and standard operating procedures established by the Florida Anatomical Board (the Board) 

and the State of Florida. 

The Mission of the anatomical program associated with SOAH is to utilize human specimens to enhance 

and improve the education of graduate students who plan on eventually working within the medical field 

of Physical Therapy or Occupational Therapy. In addition, SOAH also provides educational enhancement 

for graduate students within the College of Science and Technology (Department of Biological Sciences) 

to learn and benefit from the use of anatomical specimens. SOAH will manage all Anatomical Board 

approved body donor resources and ensure that all involved with the handling of specimens will do so in a 

dignified, respectful and professional manner, and thereby ensure that every health professional utilizing 

these resources is well-educated to enhance the health and well-being of all people as paraphrased from 

the Board’s mission statement. 

The main office of SOAH is located in Lewis-Beck Building Suite 306 of FAMU main campus in 

Tallahassee, Florida. Anatomical specimens will be received, stored, and utilized in room 001B of Lewis- 

Beck building. The additional program utilizing the facilities includes the College of Science and 

Technology Department of Biological Sciences (CST-DBS), the chair of said program is located in room 

211 Jones Hall of FAMU main campus. 
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1.1!Anatomy Education 
 

Preface: Gross Anatomy Teaching Laboratories are rated as Biosafety Level 2 and there is 

a moderate potential hazard to personnel and the environment. Therefore, all participants in 

the laboratory shall observe safety precautions and security regulations as described below. 

1.1.a.!Biosafety Requirements 
 

• Pledge of Respect: All individuals requesting access to the laboratory shall 

promise to follow the rules governing use of Human cadavers in teaching, research, 

and sign a “Pledge of Respect” document acknowledging these requirements. Forms 

will be administered by the faculty Instructor of the course; the signed and dated 

form will be kept on file for the duration of the course. 

• Required Training: Entrants to the laboratory are required to be training on the 

potential hazards associated with the work involved, the necessary precautions to 

prevent exposures, and the exposure evaluation procedures deemed necessary by the 

Environmental Health and Safety office at that facility. Such training may include, 

but is not limited to blood-borne pathogen training (required annually) and 

Laboratory Safety Training. Laboratory safety procedures will be provided in 

writing and verbally communicated to every incoming group of students or trainees 

prior to the first gross anatomy laboratory session. 

1.1.b.!Approved University Courses and Class Purpose: Observation and/or dissection 

of cadavers shall be solely designated for graduate and undergraduate students in affiliation 

with the School of Allied Health and College of Science and Technology (Biological 

Sciences Department). These students shall be enrolled in the program and in a formal 

course, elective, module, or program sanctioned by the university. The current courses listed 

as containing anatomy content with clearly defined educational goals, outcomes and have 

been identified on the Specimen Request Form include Gross Anatomy Lecture and Lab 

(OTH 5241 and PHT 5115), and Neuroanatomy (OTH 5245 and PHT 5166). Permission 

for participation in the lab includes all students, relevant school faculty/instructors, 

volunteer clinical faculty (involved in the respective educational program), and anatomy 
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laboratory support staff (for preparation and management of anatomical material). It also 

includes all staff required for emergent situations during educational activities such as 

janitorial staff, facilities maintenance, IT management staff as needed for cleaning or repair 

work when cadavers are in view during laboratory sessions. 

• All of the above-mentioned individuals shall complete and sign an Anatomical 

Board Pledge of Respect form prior to entering a laboratory with cadavers in view. 

These forms will be kept on file by the respective directors or chairperson over the 

program utilizing the lab space. 

1.1.c.!Non-University Course Use of Lab Space: In compliance with the Anatomical 

Board, pre-high school, high school, or undergraduate college students not associated with 

the course programs mentioned will not be allowed to enter or be given tours of anatomy 

laboratories when any human cadavers or anatomical specimens are in view. Exceptions to 

this include high school students enrolled in an educational course/experience with clearly 

definable educational goals and outcomes that may require studies using skeletons and 

isolated organs in rooms without cadavers or if the School of Allied Health is conducting 

interviews/tours of their facilities for prospective graduate students. 

• Prior to bringing students into the laboratory, students shall be given an orientation 

preparing them for the activity they will be engaged. 

• Students must complete and sign an Anatomical Board Pledge of Respect form 

prior to entering a laboratory with cadavers in view. These forms shall be kept on 

file by the respective programs. 

1.1.d.!Removal of Specimens from lab: In compliance with the Anatomical Board, no 

cadavers or anatomical specimens obtained from the Board will leave the approved 

laboratory for use in any other location in the institution or at any other location that is not 

an Anatomical Board approved facility. 

1.2.!Video Recording or Digital Photography in the Anatomy Laboratory 
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1.2.a.!All students shall be informed prior to a course, module or elective that any non- 

educational video or photography of any type of a cadaver or anatomical specimen in the 

anatomy laboratory is prohibited. 

1.2.b.!Video or still photography by faculty or students of non-specimen bones, models, or 

figures can only be done when cadavers are not in display or visibly observable. 

1.2.c.!Exceptions to the rule of no Video or still photography of cadavers by faculty or 

students is only permissible for educational purposes or to document findings related to 

cause of death using the following guidelines: 

• Students or faculty are informed that under no circumstances should videos or 

photographs be allowed to be put on to the public internet or any other public venue. 

They can only be used within the institution’s password protected intranet that is 

only accessible by students, faculty, and designated staff (i.e. for video editing). 

• Videos or photographs used for educational purposes must not display any 

identifiable features such as tattoos, shots of the face to include full or side profiles. 

1.3.!Non-educational Use of Anatomical Specimens 
 

Any and all non-educational use of cadavers on FAMU campus, such as research must have 

prior approval by the Department and the College program planning on utilizing anatomical 

specimen and approval from the School of Allied Health, and the Anatomical Board or the 

Executive Director on behalf of the Anatomical Board. 

1.3 a. Non-educational research use of cadaver permission requests must be written and 

addressed to the Dean of Allied Health, the Director of Physical Therapy, the Director of 

Occupational Therapy, the associated Dean and Division Director/Department Chair of the 

program planning on utilizing the cadavers. These requests must include a detailed 

explanation of the non-educational use of the cadavers and a list of those individuals (e.g., 

faculty and students) that are not involved in anatomical education, but will be working with 

the cadavers. 
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1.3.b. Privacy Rules apply to research on decedents, and thus all research projects on 

cadavers and/or human specimens provided by the Anatomical Board must have the 

following: 

• A memorandum of intent submitted and signed by all parties involved 
 

• A Submission of a Request for Decedent Research Form to the Board for approval. 
 

• A Submission of a Request for Research Form to the Executive Director of the 

Anatomical Board for approval. 

1.3.c. All individuals involved in non-educational use of cadavers shall complete and sign 

an Anatomical Board Pledge of Respect form prior to entering a laboratory with cadavers 

in view. These forms shall be kept on file by the respective programs. 

2.!Approved Teaching Facility: 

Preface: Gross Anatomy Teaching Laboratories are rated as Biosafety Level 2 meaning there is a 

moderate potential hazard to personnel and the environment. Therefore, all participants in the 

laboratory shall observe the designated safety precautions and security regulations as described in 

this document. Specific regulations will differ slightly between classes and any associated facility 

that is not attached to the main depository. Copies of all regulations to be observed at each facility 

are attached to this document, and will be made available to all participants in each laboratory 

course. Regulations will be updated and modified as needed. 

2.1.!Location of Approved Facility 

The location of the Depository for Anatomical Specimens is housed in room 107 of the 

Lewis-Beck building 334 Palmer Ave Tallahassee, Florida 32307. Administration of the 

use of this facility is via the School of Allied Health Sciences. 

2.2.!Facility Floor plan 

The depository is made up of several spaces including: a cold-room storage, teaching lab, 

locker space, and a bathroom. The facility meets the need for both handicapped and non- 

handicapped personnel. The entrance to the lab is found on the west side of the hallway 

leading to the room but on the east wall of the locker room. The entrance is magnetically 
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locked and linked to an electronic card reader which only opens the door with proper 

approved FAMU ID. The card can open the door from the outside but a motion detector 

unlocks the door from the inside. This is the main entrance to the depository space/teaching 

lab but the room can be accessed via the emergency exits located on the north-east corner 

and the south-west corner of the teaching lab. Cadavers are stored in a cold room to the 

south of the teaching lab. Students store personal items and associated lab materials in the 

lockers on the west wall of the locker space. The teaching lab is approximately 50 feet in 

length by 25 feet wide by 13 feet in height giving total cubic feet of 16,250. There is an 

emergency eye wash and shower in the south-east corner of the teaching lab and a first aid 

kit located in the upper cabinet on the north wall nearest the emergency exit. There is air 

conditioning and ventilation for the teaching lab and air conditioning for the cold room. 

Additionally, the teaching lab contains a fire alarm, smoke detector, fire extinguisher, and 

fire sprinklers in case of fire. 
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3.!Access to Teaching Laboratory Facilities: 
 

Preface: Access to the teaching laboratories is restricted to designated students, staff and faculty. 

These individuals will have access during times specified by each facility and faculty member. All 

approved individuals shall complete an appropriate Pledge of Respect Form associated with their 

level of authorization or access to the FAMU human specimen depository and lab. 

3.1.!Approved Teaching Faculty: Approved faculty include all teaching faculty who will be 

teaching course material in the teaching portion of the depository and utilizing the human 

specimens stored in the cold room. This also includes any and all instructors, teaching assistants, 

and exam proctors who meet the approved requirements. 

3.2.!Approved Non-Teaching Staff: Approved non-teaching staff includes but are not limited to 

janitorial staff, maintenance personnel, environmental health inspectors, and IT employees all of 

whom may need access to the depository to ensure facility upkeep and continued functionality. 

3.3.! Approved Students: Approved students included any and all students who are taking 

administered courses being housed in the depository facility, have met the approved training, and 

have signed the Anatomical Board Pledge of Respect. 

3.4.! Visitation of facilities: No visitors are allowed in the facilities at any time, except by 

permission of an accompanying faculty member or designated staff, or written permission from 

The Executive Director or their appointed representative. 

3.5.!Special at-risk individuals: Persons with medical conditions (allergies, pregnancy) or who 

are at increased risk of acquiring infection should undergo risk evaluation before entering the 

laboratory. 

3.6.!“Pledge of Respect” Forms: an appropriate Pledge of Respect Form shall be read, and 

signed by each individual who seeks authorization or access to the FAMU human specimen 

depository and lab. There are forms for faculty, staff, students, and visitors. Once signed, the 

form will remain kept by SOAHS for the duration of the authorization for that individual. These 

forms can be found below. 
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3.6.a.!Pledge of Respect for Faculty!

" !
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4.1.a.!Pledge of Respect for Employees/Staff 
!
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4.1.b.!Pledge of Respect for Student 
!
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4.1.c.!Pledge of Respect for Visitors/ Invited Guests 
!
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4.2.!Minimum number of individuals allowed in lab: 
 

4.2.a.!In Teaching lab while cadavers are in cold storage room the minimum number of 

people is one if the person is an approved faculty or staff. However, approved students or 

visitors must have an approved accompanied faculty or staff with them. 

4.2.b.!When cadavers are in teaching lab minimum number of individuals should be no less 

than two if the approved instructor is one of the two. Otherwise, in order to deal with any 

emergency that might affect an individual, the room should have minimum of three to allow 

for one person to stay with injured while the other seeks help. 
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Section II: Gross Anatomy Teaching Laboratory 
Policies and Procedures 
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1.!Cadavers 

Preface: The core premise behind the courses administered in association with human 

specimens is to have a full understanding of the working of the human body. Hence it is 

necessary that students going into a professional career, especially in the field of health care, 

have the opportunity to be exposed the intricate dynamics of the human anatomy as best as 

possible. This currently can only be achieved by the use of human specimen. Thus SOAHS 

is ensuring the best and most competitively qualified students in their fields by providing a 

location where students can learn with human specimens. These specimens are provided to 

SOAHS with the sole understanding that they are to be used for anatomy education. 

1.1.!Information of Facilities Providing Body Donors 

1.1.a.!Board Specimens 

• Human anatomical specimens requested for use by teaching and/or research 

programs on FAMU campus, which have been inspected and approved 

pursuant to Chapter 406.59, Florida Statutes, will receive bodies from the 

Anatomical Board. These specimens shall meet the strict stands and 

guidelines necessary to protect the health and safety of all individuals 

involved in the handling of said specimen(s). Human specimens will be 

assigned an identifying number provided by the Anatomical Board which will 

remain with the human anatomical specimen from the time it is delivered to 

the time it is returned back to the Anatomical Board for the specimen to be 

cremated. 

• Human anatomical specimens when delivered are kept in body storage bags 

(zippered disaster pouches) where the bodies will be kept for the duration of 

their use and returned in the bag upon retrieval by the Anatomical Board 

technician. The body and any tissues of sufficient mass will be identified as 

separate specimens removed as part of the study shall be returned in the bag 
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at the end of the use of the specimen(s). Furthermore, the metal tag with the 

identifying number must remain on the body at all times. 

 

 
1.1.b.!Donated bodies from other sources: 

Human Specimens that are to be donated to the depository at FAMU must 

meet the requirements that are set by the Anatomical Board. For this purpose 

all human specimens to be stored at the FAMU depository must first be 

submitted to the Anatomical Board and must follow the strict procedures there 

in. Any funeral home interested and willing to submit bodies to FAMU must 

complete information and forms which are to be completed by the funeral 

home prior to the delivery of a human body to the Anatomical Board. The 

Funeral Home Information Packets will contain: 

• Instructions for Anatomical Donations 

• Forms Required for Anatomical Donations 

• Vital Statistics Form 

• Declaration of Consent Form for Surviving Relatives 

• Declaration of Consent Form for Surviving Non-Relatives (i.e., 

Healthcare Surrogate, Guardian, Court-Appointed Representative Ad 

Litem, or Personal Friend). The Anatomical Board will not accept the 

deceased if the surviving relative or legally authorized non-relative 

objects to the use of the remains for education or research. 

• Ashes Requested Form 

• Permission to Dispose of Ashes Form 
 

The above forms and information is available on the following websites: 
 

• !"#$%&'#()*+,*-.+&#/0: 

http://anatbd.acb.med.ufl.edu/funeralhome/ 

• !"#$%&'#()*+,*1#02#3*

http://anatbd.acb.med.ufl.edu/funeralhome/
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http://sofab.med.miami.edu/printable-forms 

• !"#$%&'#()*+,*4%"(&0.*-.+&#/03*

https://med.ucf.edu/media/2016/08/funeral-packet- 

UCFCOM-new-2017-filable.pdf 

 
 

1.1.c.!Letter of Authorization 
 

If the program and facilities are approved for the receipt of human anatomical 

specimens, the Anatomical Board will send a letter of authorization and will 

provide an authorization to transport specimens to approved facilities at time 

the specimens are received. 

 
1.2.!Obtaining and Transport of Registered Human Cadavers 

1.2.a.!Bodies obtained from the Anatomical Board are transported to and from the 

FAMU depository by a sanctioned and approved transportation provider. 

1.2.b.!Bodies that are donated from a funeral must first be transported to the 

appropriate facilities for secondary embalming at an approved Anatomical Board 

site. Delivery of a human body to the Anatomical Board requires the forms 

discussed in section II part 1.1.b. as well as a photocopy of the death certificate and 

a burial transit permit with cremation authorization from the medical examiner. 

Furthermore, the payment of costs incurred in performing the preliminary 

embalming and in transporting the human body to the Anatomical Board shall be 

the responsibility of the family of the deceased or the funeral home willing to 

donate the body. Once delivered to the Board transport of the bodies will be 

conducted by the above-mentioned board approved transportation provider. 

1.3.!Receiving and Storage of Human Anatomical Specimens Prior to Dissection 

http://sofab.med.miami.edu/printable-forms
https://med.ucf.edu/media/2016/08/funeral-packet-UCFCOM-new-2017-filable.pdf
https://med.ucf.edu/media/2016/08/funeral-packet-UCFCOM-new-2017-filable.pdf
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1.3.a.!Approved Faculty associated with the FAMU depository with meet with the 

technicians of the Anatomical Board delivering the donated human remains to the 

designated loading dock area. 

1.3.b.!The Anatomical Board technician will place the human body onto dissecting 

tables which will then be placed into the refrigeration unit of the SOAHS FAMU 

Human Specimen Depository. Associated paperwork pertaining to the delivery of the 

specimen(s) will be signed and filed with SOAHS as needed. 

1.3.c.!The Anatomical Board assigns a number to the donated human body and thus 

the receiving party must ensure that each cadaver has an assigned number attached. 

This number will be used to identify the donated body throughout the time that the 

donated body is in the possession of SOAHS and upon return of said specimen(s) 

back to the Anatomical Board. The number will be engraved on a metal tag with a 

notation that the human anatomical specimen belongs to the Anatomical Board of the 

State of Florida and that the tag is not to be removed from the body. 

1.3.d.! The faculty assigned with the responsibility of the bodies while in the 

possession by SOAHS will ensure that the cold room is secure and only accessible 

by approved faculty, staff, students, and visitors. The cold room/refrigeration unit 

will be unlocked while human specimens need to be accessed but doors connecting 

to the lab will remain locked and only opened by approved authorized individuals. 

1.3.e.!SOAHS will ensure that donated bodies, or any parts from said bodies are not 

used for any other purpose outside of learning or training and will not be used for 

“Body Farms” or similar entities that use cadavers for forensic purposes, or allow 

bodies, or any parts to be displayed by the general public for educational, 

entertainment, or artistic purposes. 

1.4.!Handling of Human Remains after the Completion of Use 

1.4.a.!As per required by the Anatomical Board, the faculty are responsible for the 

return of the specimens after use in a timely fashion. If the specimens are required 
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beyond the time request then a written extension should be submitted and filed with 

the Anatomical Board. Material that may be retained for other teaching or training 

purposes, such as brains used in Neuroscience, will be turned over to the department 

requesting the material or if done with said material it can be sent to the Health 

Science Center Teaching Laboratories. The department receiving the material is then 

held responsible for the security, storage, and timely return of the material. 

1.4.b.!All material extracted from the human anatomical specimen that will not be 

kept for teaching purposes must be returned with the appropriate matching specimen. 

Tissue must be included in the cadaver bag and specimen must have ID tag attached. 

1.4.c.!Upon completion of the use of the human anatomical specimen(s), the cadavers 

will be returned to the Anatomical Board for cremation. To ensure the appropriate 

returned body specimen correlates with the specimen that was originally dropped off, 

the technicians will log into his/her logbook the return date and the specimen number 

and the submit that information back to the office of the Anatomical Board. Once the 

specimen(s) is/are removed from the depository and in the custody of the Anatomical 

Board technician it is no longer the responsibility of the SOAHS. 

2.!Student Responsibility 

2.1.!Student Access to Human Cadavers 

Students cannot have access to human cadavers until the student signs either the 

Anatomical Board “Pledge of respect form” or the SOAHS modified “Pledge of 

respect which includes the standard expectations and SOP that the SOAHS has for 

each student. SOAHS “Pledge of respect” can be found in the SOP below. In addition, 

students must also complete the training on the FAMU blackboard system. Students 

must meet during appropriate class times and be responsible for preparatory and clean 

up procedures before and after each Laboratory Session. 
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2.1.a.!SOAHS required “Pledge of Respect” 

!"#$$ %&'&(#)* %+&,#"&(#"* %-+./!. %#0 %".$-.1( %

The bodies available for dissection were donated by individuals who wanted their remains to be used for 
education and research. As a health care practitioner, you are !"#$%&'(to have the opportunity to use this 
anatomical donation. The rules of the anatomy laboratory are based upon PATIENT PRIVACY, RESPECT, 
SECURITY, SAFETY, and MAINTENANCE. These rules will be observed in the laboratory AT ALL 
TIMES: 

Respect 

1. The anatomical donors are to be treated with the utmost respect at all times. Inappropriate or 
improper behavior and/or comments within and outside the laboratory is/are unacceptable. 

2. The articulated skeletons, skulls and isolated bones are to be afforded the same respect as the 
cadavers. 

3. Do not remove the numbered tag from your cadaver. 
4. The cadavers are to be properly maintained. Any suspicion of mold or rot should be reported to 
the facility director immediately, since it can rapidly spread throughout the body and to other donors in the 
room. The plastic body bag should be closed after each dissection. Take good care of your cadaver – it 
is the best teacher you have in this course. 
5. All cadaver waste tissues are to be properly disposed of. No other waste is to be disposed of in the 
cadaver waste bins (see below for the disposal of other waste). 

6. Dissection tables should be kept clean and free of excessive tissue. 

7. The right of privacy and confidentiality due to all medical patients is extended to our 
anatomical donors at all times. 

8. Cadavers will be appropriately draped at all times. All regions not being studied should be draped. 
Entirely cover the cadaver when leaving it for any period of time. 

9. Use of cameras, cell phones or other photographic or video equipment is not permitted in the 
laboratory at any time unless specifically authorized by the course administration. 

10. Only students, faculty and other authorized personnel are allowed in the gross anatomy lab. Under 
no circumstances may a student bring an unauthorized visitor into the lab. Permission to bring a visitor 
into the lab can be granted but is restricted to healthcare professionals or individuals with an approved 
academic purpose. 

11. NOTHING leaves the lab without the permission of the facility administrator or the course 
director. 

12. Food and/or drinks are not allowed in the laboratory. 
Security 
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1. Keep the doors of the laboratory closed AT ALL TIMES. 
2. Do not share your bone box with anyone except your partners to prevent loss of bones. 

Safety 

The following safety procedures are in place to prevent injuries and limit exposure to chemicals: 

1. Students must wear long pants and closed shoes whenever they are in the laboratory. Open-toed or 
perforated shoes (e.g., sandals), shorts and skirts are not to be worn in the anatomy lab. You will be asked 
to leave the laboratory if you are in violation of this dress code. 
2. Students must wear a lab coat when in the lab. It is your responsibility to maintain your lab coat in 
a reasonably clean condition. The faculty will insist you wear your lab coat regardless of how dirty it is. 
3. Gloves must be worn throughout the dissection period. 

4. Eye protection must be worn whenever you are within five (5) feet of an open cadaver. Regular 
eyeglasses are sufficient eye protection. Students must wear safety goggles when using hammers, chisels, 
bone pliers and Stryker saws. 

5. All used scalpel blades must be disposed of in the provided “sharps” containers. Never dispose of 
“sharps” in wastebaskets or garbage cans (see below for the disposal of other waste). 

6. All injuries incurred in the gross anatomy laboratory, no matter how insignificant they may appear, 
must be reported immediately to an instructor. The instructor will administer first aid and determine 
whether the student should be directed to a facility for further treatment. 
7. In case of an EMERGENCY, use the lab phone to call the police (9-911). 
8. Students who are pregnant, or believe they may be pregnant, are responsible for discussing 
attendance in the gross anatomy lab with their physician. 
Maintenance 

1. The laboratory must be kept neat at all times and you are expected to clean your area after each day’s 
dissection. This includes emptying the specimen tissue bucket at the end of your table and wiping up any 
large spills from the floor as needed. You are provided space for storing your atlases and dissection tools 
– please use it! Atlases and tools that are left on the counters will be placed in the lost and found box. 
Note that proper trash disposal is as follows: 

cadaver (tissue) waste – cadaver waste container 
gloves and cadaver-soaked paper towels, paper towels, paper, etc. – regular gray containers 
blades – red sharps disposal boxes located on counter tops 

Anatomy Laboratory Policy 
!

I have read the rules and regulations of the gross anatomy laboratory and understand that any violation 
thereof is a breach of professional conduct. 
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Printed Name 
 
 
Signature Date 
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2.1.b.!Scheduled Class Days and times: 

Preface: Student and faculty exposure to hazardous chemicals will be limited to the 

times that the students or the faculty come into the lab and the duration in which they 

stay. This can indirectly be determined by their scheduled class days and times. 

• 5&+''*6"0(+2)*708*9:;<*=>>=*7?*is scheduled for 3 hours a day for three days a 

week, (Tuesday and Thursday) every week within the fall schedule of 4 months not 

including holidays and breaks. 

• 5&+''*6"0(+2)*708*9@<;*=AB>*7?*is scheduled for 3 hours a day for three days a 

week, (Monday, Wednesday, and Sunday) every week within the fall schedule of 4 

months not including holidays and breaks. 

• C%D&+0"0(+2)*9:;< *=>EE?*has a lab activity that will occur for one day per month 

for no more than 1 hour per class session during the spring semester. 

• C%D&+0"0(+2)*9@<;*=AB=?*has a lab activity that will occur for one day for no 

more than 1 hour during the spring semester. 

2.2.!Student Responsibility before and after each Laboratory Session 

2.2.a.!Student Responsibility before each laboratory Session 

• Students shall ensure that no food and open drink containers enter the lab or locker 

room 

• First person in must make sure that all lights are turned on in the refrigeration unit, 

the teaching lab, the locker room, and the bathroom. 

• Before entering the teaching lab, students shall ensure that they are appropriately 

dressed for the lab. This includes scrubs or a lab coat covering the clothing of the 

student prior to entering the teaching lab space. 

• Student shall place all non-essential materials in the lockers prior to entering the 

teaching lab. This is to ensure that preservatives do not contaminate materials that 

may leave the class. 



&$#!

• During days of dissection students shall put on gloves immediately prior to removal 

of human specimens from the refrigeration unit. Additionally, students shall have 

their dissection kits and appropriate dissection tools prepared prior to the removal of 

the cadavers. 

• Cadaver tables will be carefully removed and positioned into the teaching lab with 

an appropriate amount of space between cadaver tables so as to ensure no accidents 

or crowding occurs during the dissection. Furthermore, the tissue reservoir (specimen 

bucket) for the cadaver shall also be removed from the refrigeration unit and placed 

near the cadaver table. 

 
2.2.b.!Student Responsibility after each Laboratory Session 

• Reposition cadaver onto dissection table so that the body and limbs can fit inside 

cadaver bag. Ensure that the body its associated parts are put back in a correct 

anatomical position. Clean dissection table and place any tissue removed from the 

cadaver in the appropriate receptacle (specimen tissue bucket). If skin has been 

removed from cadaver then spray the cadaver with Carosafe fluid to preserve 

specimen. Cover specimen with cadaver sheet and close the cadaver bag. Return 

cadaver table back into the refrigeration unit. 

• Remove any dull blades from the scalpels used and clean all instruments that were 

used on the cadaver. Place any classroom tools back to their appropriate location. 

• Clean the area where the dissection table was located, especially the counters and 

floor area to prevent accidents or accidental exposure to preservatives. 

• Remove soiled gloves and dispose of them in the appropriate containers. Wash 

hands after removing gloves and before exiting the laboratory. 

• Last person to leave laboratory shall ensure all doors are secured, the lights are 

turned off in the refrigeration unit, teaching lab, locker room, and the bathroom. 

2.3.!Cadaver Dissection Instructions 
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2.3.a.!A high degree of precaution shall always be taken with any contaminated sharp items, 

including needles and scalpels. 

2.3.b.!Do not wave or point with scalpels or other sharp objects. Always keep scalpels in 

plain view. 

2.3.c.!If a blade becomes detached from the scalpel handle during a dissection, notify all 

members of dissection team immediately, stop and attempt to retrieve the blade using 

forceps. If this is unsuccessful, close the body bag / dissection table, alert faculty and place 

a warning notice on the specimen. 

2.3.d.!Never remove body tissues from the laboratory. 
 

2.3.e.!Never remove the State of Florida Anatomical Board ID tags from the specimen. 
 

2.3.f.!Place disposable materials in the appropriate containers. 
 

2.3.g.!All dissection procedures are to be performed carefully to minimize the creation of 

splashes or aerosols. 

2.3.h.!Broken glassware shall not be handled directly by hand, but shall be removed by 

mechanical means such as a brush and dustpan, tongs or forceps. Place in sharps waste 

containers for disposal. 

2.3.i.!Spills and accidents that result in overt exposures to infectious materials (body fluids) 

are to be reported immediately to the laboratory director. 

2.3.j.!All wastes are to be placed in the appropriate containers for proper disposal. 
 

2.3.k.!If mold is detected on the specimen, notify faculty, disinfect instruments and post a 

DO NOT USE sign on the closed body container until lab personnel can address the issue. 
 

2.4.!Other Uses for the Anatomical Labs 

The Anatomical Board allows approved facilities the use of non-living animal material in the 

anatomical labs. However, living animals or materials that are from living organisms are not 
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approved to be stored or maintained in the depository. Furthermore, any samples stored in 

the FAMU depository are the responsibility of the Department or College requesting storage. 

Thus maintenance or upkeep of these material are not the responsibility of SOAHS. 

 
 
 
 
 
3.!Safety Precautions and Environment Protection Procedures. 

 
Preface: Faculty, staff, students, and visitors upon entering the lab run the risk of injury or exposure 

to hazardous materials. To ensure that health and safety of any and all participants SOAHS, in 

following the Anatomical Board guidance on safety precautions and environmental protection, has 

assimilated a series of precautions that will assist in reducing risks as well as procedures that can be 

undertaken in case injury or accidental exposure to hazardous chemicals does occur. These 

procedures and precautions have been incorporated in the SOP and are shown below. 

3.1.!Universal Precautions 

3.1.a.!Attire: At a minimum, the following attire must be worn at all times while work is 

going on in the laboratory. 

• Lab coats (three-quarter length) with long pants or Scrubs 
 

• Disposable gloves 
 

• Closed toed shoes (no sandals or open-toed shoes) 
 

• Additional attire that may be used but not required includes barrier equipment such 

as safety glasses, masks, or face shields. These items can be worn by those who feel 

it necessary or when appropriate for use against anticipated splashes or splatters to 

the face. 

3.1.b.!Dealing with attire after lab use: Attire can be exposed to human specimen and 

preservative chemicals that may be biohazardous and should be dealt with appropriately. 
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• Soiled lab coats: These garments are not to be worn outside the laboratory area. 

Furthermore, all disposable protective clothing is disposed of within the laboratory; 

it shall never be taken home. 

• Used Gloves: Disposable gloves shall be worn when handling potentially infectious 

materials, contaminated surfaces or equipment. Gloves shall be disposed of when 

overtly contaminated, when work with cadaveric materials is completed, or when the 

integrity of the glove is compromised. Disposable gloves are not to be washed, 

reused, or used for touching "clean" surfaces, and should not be worn outside the lab. 

Hands will be washed thoroughly with soap and water following removal of gloves. 

3.1.c.!Activities not permitted in the laboratory: eating, drinking, applying cosmetics 

including lip balm, handling contact lenses, gum chewing or smoking. 

• Food or drink shall not be stored within the Teaching lab but can be housed in the 

locker room. Eating, drinking, or chewing gum is not allowed in any space including 

the locker room or bathroom. 

• Students, faculty, and staff shall not wear contact lenses in the laboratory due to the 

potential hazards that can become entrapped under the contact or interact with the 

contact and affect the vision of the individual. These precautions shall be made clear 

prior to entrance to the lab. 

• Cosmetics have been shown to adhere to preservatives used in the lab and thus 

students, faculty, and staff are encouraged not wear it while participating in dissection 

within the lab. 

• Smoking is prohibited. 
 

3.2.!Injuries in the Laboratory: 

3.2.a.!If serious illness or injury occurs call 911. Give building and location where aid is 

needed, specific location within the building, type of problem, individual’s condition, 

sequence of events, and medical history if known. Have somebody stay with the patient until 
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help arrives. Do not move the patient; keep the patient still and comfortable. Once help 

arrives, stay out of the way unless assistance is requested. 

3.2.b.!All injuries in the laboratory shall be reported immediately to the faculty, staff or lab 

directors. In all cases, a written report, documenting the injury shall be made to the University 

Environmental Health and Safety Department. 

3.2.c.!Laboratory protocol in the event of injuries is displayed in clear view on the east wall 

of the teaching lab near the emergency eye wash station. 

3.3.! Facility Emergency Exit Locations, Safety Signage positions, and Location of safety 

equipment: All signage in the laboratories, location of emergency equipment and procedures for 

fire or other emergency are listed below: 

• First aid kit – Located in upper far right cabinet on the north wall nearest the emergency 

exit in the teaching lab. 

• Eye wash and emergency shower – Located on the east wall closest to the sink in the 

south-east corner of the teaching lab. 

• Emergency Exit – Located on the north-east corner and south-west corner of the teaching 

lab. 

• Fire Extinguisher – Located on the east wall closest phone on the east wall and the 

emergency exit on the north-east corner of the teaching lab. 

• Telephone – Located on the east wall on the bookcase between the emergency exit at the 

north-east corner and the fire-extinguisher on the east wall. 

• Fire instructions and Laboratory protocol in the event of injuries - Posted on the east 

wall near the emergency eye wash and shower in the teaching lab. 

3.4.!Safety Data Sheet (SDS) 
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Preface: Faculty, staff, students, and visitors can be exposed to various levels of 
chemicals used within the lab. To ensure the health and safety associated with said 
chemicals an SDS for each potential hazardous chemical will be provided and kept 
to make everyone aware hazards and PPE Required. SDS sheets are incorporated in 
the SOP and shown below. 
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3.4.a.!Formaldehyde 
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3.4.b.!Formalin 
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3.4.c.!Carosafe 
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3.5.!Independent Inspection of Facilities and student exposure to potential toxins 

Preface: Faculty, staff, students, and visitors upon entering the FAMU depository of human 

specimen run the risk of injury or exposure to hazardous materials. To ensure that the health 

and safety of any and all participants in the space is properly maintained, SOAHS, their SOP, 

and the health of the faculty and students are evaluated and monitored. All environmental 

protection and safety procedures shall be checked and evaluated by independent entities that 

will return their evaluations to the SOAHS in order to inform whether or not the SOP is in 

fact meeting standards and to allow for better improvement of the SOP in situations where 

the standards are not being met. 

3.5.a.!Fire safety 
 

Fire alarms, extinguishers, exits and allowable space for proper fire safety within the 

lab space and depository is monitored by the FAMU Environmental Health and 

Safety Department, phone number 850-599-3442. All violations that might place 

individuals at risk are to be immediately reported to the SOAHS and the University. 

Appropriate individuals responsible for maintaining the equipment or fire safety 

standards will be informed and proper actions will be taken to correct the problem. 

3.5.b.!Facility Security 
 

Security doors, swipe card entrance device, and alarms are monitored and maintained. 

Any and all issues that might place individuals at risk are to be immediately reported 

to the main office of SOAHS by the faculty and staff and an applicable associate to 

the FAMU Police Department at phone number 850-599-3256. 

3.5.c.!Environmental Health and Safety 

Safety Equipment 

Eye wash stations, first aid kits, Biohazard Sharpe waste containers, and 

proper signage within the lab space and depository is monitored by the FAMU 

Environmental Health and Safety department, all violations that might place 
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individuals at risk are immediately reported to the SOAHS and the University. 

Appropriate individuals responsible for maintaining the equipment or fire 

safety standards will be informed and proper actions will be taken to correct 

the problem. 

Personnel Formaldehyde Exposure 
 

Individual Faculty or student formaldehyde exposure is monitored by 

the FAMU Environmental Health and Safety located in POMA 

division of Health Safety. Individuals may be required to wear a 

Formaldehyde ChromAir Badge (380007-10) to determine the parts 

per million to formaldehyde. Standard personnel exposure should 

meet OSHA requirement for formaldehyde. Results from measuring 

individual exposure will be reported to the SOAHS and the University 

in order to ensure that the SOP is appropriate. If any violations are 

detected that might place individuals at risk then SOAHS is 

immediately contacted so that any non-compliance items will be 

corrected. 
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3.5.c.i.! Environmental Health and Safety Air 

Quality and Proper Ventilation Report 
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3.5.c.ii.! Environmental Health and Personnel 

Formaldehyde Exposure Report 
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3.5.d.! Anatomical Board Independent Inspection of Facilities and Verification of 

Specimen Inventory Information 

Every facility which receives specimens from the Anatomical Board will be 

independently inspected by an Anatomical Board appointed representative from a 

different facility. This inspection will include verification of security measures, 

specimen storage, safety procedures, Pledge of Respect compliance and verification 

of the location of every specimen on the specimen inventory sheet for that facility. 

Such inspections will occur at FAMU depository for Human specimen and teaching 

lab once every three calendar years. The site visit inspection form is displayed below 

in the SOP and is also available at http://anatbd.acb.med.ufl.edu/forms 

http://anatbd.acb.med.ufl.edu/forms
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3.5.d. Site Inspection Form!
(
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4.!Review and updating Standard Operating Procedure 
 

To ensure the health and safety of any and all participants in the FAMU Depository of Human 

Specimens and teaching lab, SOAHS continues to maintain and appropriately updated their 

SOP as new requirements, new techniques, new safety procedures, and/or new classes are 

added. These procedures, precautions, and potential new courses will be updated into the 

existing SOP as needed and the SOP will be reviewed by the SOAHS faculty once a year. 

5.!Succession Plan 

The Anatomical Board requires that each facility receiving human specimens should submit 

the names and contact information of three staff members (one should be the Chair/Director 

or Head of Department/Division) who will be responsible for the appropriate handling, 

storage and security of the human specimens. This should ensure that, if one staff member 

leaves that facility, other personnel are already familiar with the location of all specimens, 

procedures in place for their use and can immediately assume responsibility for the said 

specimens. Thus to be in compliance the following individuals should be listed. 

5.1.!School of Allied Health – Division of Physical Therapy 

5.1.a.!Dr. Brown-Cross – SOAHS - Director of the Division of Physical Therapy 

5.1.b.!Dr. Sherif Gendy – SOAHS - Assistant Professor of the Division of Physical 
Therapy 

5.2.!School of Allied Health – Division of Occupational Therapy 

5.2.a.!Dr. Debora Olivera – SOAHS - Director of the Division of Occupational 
Therapy 

5.2.b.!Dr. Adrian T. McCollum – CST- Assistant Professor Department of 
Biological Sciences and Adjunct Professor for the Division of Occupational 
Therapy 

5.3.! Succession Plan Form 
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6.!Exemptions to Policies and Procedures 

Any and all potential exemptions to the current policies and procedures must be first 

approved by FAMU Environmental Health and Safety, the Anatomical Board, and the School 

of Allied Health. Such exemptions once approved must then be incorporated into a revised 

SOP prior to the initiation or use of the exemption. 

7.!How Non-Compliance of Standard Operating Procedure is Handled 

7.1.!Standard Operating Procedures must be followed; no significant departures, outside 
of approved exceptions, from the Standard Operating Procedures are allowed. 

7.2.!Reporting Non-Compliance: The SOP is expected to be followed and maintained 
however when there is non-compliance this must be reported to the appropriate authority. 

7.2.a!Student non-compliance: student non-compliance either observed by faculty 
or other students must first be reported to or addressed by the faculty in charge. 

7.2.b!Faculty non-compliance: faculty non-compliance observed by other faculty, 
students, visitors, or staff must first be brought to the attention of the faculty member 
in charge and then reported to the appropriate administrative head in SOAHS. The 
non-compliance should be dealt as soon as it is possible. 

7.2.c.! Non-faculty/Staff non-compliance: non-faculty/staff non-compliance 
observed by faculty or other students must first be brought to the attention of the 
faculty member in charge and then reported to the appropriate administrative head in 
SOAHS. The non-compliance should be dealt with by the most suitable maintenance 
administration officer and taken care of as soon as it is possible to address the issue. 

7.2.d.!Visitor non-compliance: visitor non-compliance either observed by faculty, 
students, or non-faculty staff must first be reported to or addressed by the faculty 
interacting with said visitor(s) and then reported to the appropriate director and/or 
Supervisor of the Program within 24 hours of the occurrence. 

7.2.e.! Facility non-compliance: Facility non-compliance with the Standard 
Operating Procedure must be reported in writing to the director and/or Supervisor of 
the Program within 24 hours of the occurrence. 

7.3.!Anatomical Board reporting of non-compliance: the Anatomical Board will report 
any detected violations during inspection, during drop off or pick up of human specimen(s) 
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to the appropriate administration and the proper authorities if deemed necessary by a 
majority of the Board Membership. 
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The bodies available for dissection were donated by individuals who wanted their remains to be 
used for education and research. As a health care practitioner, you are !"#$%&'(to have the 
opportunity to use this anatomical donation. The rules of the anatomy laboratory are based upon 
PATIENT PRIVACY, RESPECT, SECURITY, SAFETY, and MAINTENANCE. These rules 
will be observed in the laboratory AT ALL TIMES: 

Respect 

1. The anatomical donors are to be treated with the utmost respect at all times. 
Inappropriate or improper behavior and/or comments within and outside the laboratory is/are 
unacceptable. 

2. The articulated skeletons, skulls and isolated bones are to be afforded the same respect as the 
cadavers. 

3. Do not remove the numbered tag from your cadaver. 
4. The cadavers are to be properly maintained. Any suspicion of mold or rot should be reported 

to the facility director immediately, since it can rapidly spread throughout the body and to 
other donors in the room. The plastic body bag should be closed after each dissection. Take 
good care of your cadaver – it is the best teacher you have in this course. 

5. All cadaver waste tissues are to be properly disposed of. No other waste is to be disposed of 
in the cadaver waste bins (see below for the disposal of other waste). 

6. Dissection tables should be kept clean and free of excessive tissue. 

7. The right of privacy and confidentiality due to all medical patients is extended to our 
anatomical donors at all times. 

8. Cadavers will be appropriately draped at all times. All regions not being studied should be 
draped. Entirely cover the cadaver when leaving it for any period of time. 

9. Use of cameras, cell phones or other photographic or video equipment is not permitted in the 
laboratory at any time unless specifically authorized by the course administration. 

10. Only students, faculty and other authorized UVA personnel are allowed in the gross anatomy 
lab. Under no circumstances may a student bring an unauthorized visitor into the lab. 
Permission to bring a visitor into the lab can be granted only by Drs. Gendy and McCollum 
and is restricted to healthcare professionals or individuals with an approved academic 
purpose. 

11. NOTHING leaves the lab without the permission of the facility administrator or the 
course director. 

12. Food and/or drinks are not allowed in the laboratory. 

Security 
1. Keep the doors of the laboratory closed AT ALL TIMES. 
2. Do not share your bone box with anyone except your partners to prevent loss of bones. 

Safety 
The following safety procedures are in place to prevent injuries and limit exposure to chemicals: 
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1. Students must wear long pants and closed shoes whenever they are in the laboratory. Open- 
toed or perforated shoes (e.g., sandals), shorts and skirts are not to be worn in the anatomy 
lab. You will be asked to leave the laboratory if you are in violation of this dress code. 

2. Students must wear a lab coat when in the lab. It is your responsibility to maintain your lab 
coat in a reasonably clean condition. The faculty will insist you wear your lab coat 
regardless of how dirty it is. 

3. Gloves must be worn throughout the dissection period. 

4. Eye protection must be worn whenever you are within five (5) feet of an open cadaver. 
Regular eyeglasses are sufficient eye protection. Students must wear safety goggles when 
using hammers, chisels, bone pliers and Stryker saws. 

5. All used scalpel blades must be disposed of in the provided “sharps” containers. Never 
dispose of “sharps” in wastebaskets or garbage cans (see below for the disposal of other 
waste). 

6. All injuries incurred in the gross anatomy laboratory, no matter how insignificant they may 
appear, must be reported immediately to an instructor. The instructor will administer first aid 
and determine whether the student should be directed to a facility for further treatment. 

7. In case of an EMERGENCY, use the lab phone to call the police (9-911). 
8. Students who are pregnant, or believe they may be pregnant, are responsible for discussing 

attendance in the gross anatomy lab with their physician. 

Maintenance 

1. The laboratory must be kept neat at all times and you are expected to clean your area after 
each day’s dissection. This includes frequently emptying the bucket at the end of your table 
and wiping up any large spills from the floor. You are provided space for storing your 
atlases and dissection tools – please use it! Atlases and tools that are left on the counters will 
be placed in the lost and found box. Note that proper trash disposal is as follows: 

 
cadaver (tissue) waste – cadaver waste container 
gloves and cadaver-soaked paper towels, paper towels, paper, etc. – regular gray 
containers 
blades – red sharps disposal boxes located on counter tops 

 
 
 

I have read the rules and regulations of the gross anatomy laboratory and understand that any 
violation thereof is a breach of professional conduct. 

 
 

Printed Name 

09/05/2025 
!

Signature Date 
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